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- Co quan thyc hién va quyét dinh tha tuc hanh chinh:

+ Uy ban nhéan dan cdp xi noi cur tri cudi ciing ciia ngudi chét thyuc hién viée dang ky
khai tur;

+ Uy ban nhén dan cip xa noi ngudi d6 chét hodc noi phat hién thi thé ngudi chét thyc
hién viéc dang ky khai tir trong truong hop khong xac dinh dugc noi cu trii cudi ciing clia
ngudi chét.

- Nguoi ¢6 yéu cau dang ky khai tir tryc tiép thuc hién hodc iy quyén cho nguoi khac
thuc hién viéc dang ky khai tur;

- Nguoi thue hién viée diang ky khai tir c6 thé truc tiép nop ho so tai Bo phan tiép nhan va
tra két qua thuoc Uy ban nhan dan cip xa c6 tham quyén hodc giri hd so qua hé théng buu
chinh.

To6 chirc

- Ngudi ¢ yéu cau dang ky khai tr ndp hd so tai Bo phan tiép nhan va tra két qua thude
Uy ban nhan déan cip x3 c6 thim quyén.

- Nguoi tiép nhan c6 trach nhiém kiém tra ngay toan bo ho 80, d6i chiéu’théng tin trong
To khai va tinh hop 1€ cta gidy to trong ho so do ngudi yéu cau ndp, xuat trinh.

- Néu ho so day du, hop 18, ngudi tiép nhan ho so viét gidy tiép nhan, trong d6 ghi rd
ngay, gio tra két qua; néu hd so chua day du, hoan thién thi _huéng dan nguoi nop hd so
bd sung, hoan thién theo quy dinh; truong hop khong thé bo sung, hoan thién ho SO ngay
thi phai lap thanh van ban hudng dan, trong d6 néu 10 loai gidy to, noi dung can b sung,
hoan thién, ky, ghi rd ho, chir dém, tén ctia ngudi tiép nhan.

- Néu h so sau khi da duoc hudng dan theo quy dinh ma khong dugc bd sung déy du,
hoan thién thi nguoi tiép nhan tir chdi tiép nhan hd so va 1ap vin ban tir ch01 tiép nhan hd
s0, trong d6 ghi 3 1y do tir chéi, ky, ghi 18 ho, chit dém, tén ctia nguoi tiép nhan.

- BO phén tiép nhén va tra ket qua chuyén hd so dén cong chirc tu phap — ho tich, theo
thot gian nhu sau: H) so tiép nhan trong budi sang thi chuyen giao trong budi sang, hd so
tiép nhan dau g10r chleu thi chuyen giao trude 15 gio va ho so tiép nhan thoi gian con lai
dugc chuyén giao cudi budi chidu hang ngay.

- Ngay sau khi nhan du hd so theo quy dinh, néu thiy thong tin khai tir dy da va phu
hop, cong chie tu phap - ho tich bao cao Cha tich Uy ban nhéan dan cap xa. Trudng hop
Chu tich Uy ban nhéan dan cap xa dong y giai quyét thi ky Trich luc khai tir; cong chirc tu
phép - ho tich ghi va ky tén vao S6 dang ky khai tir.
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- Sau khi nhén S6 va Trich luc déng ky khai ttr cong chire tu phap - h¢ tich; B6 phan tiép
nhan va tra ket qua huéng dan de nguoi di dang ky khai tr ky tén vao So6, dong thoi trao
Trich luc dang ky khai tir cho nguoi di dang ky ho tich.

*Luuy:

+ Trudng hop ngudi yéu cau ndp gidy td 1a ban sao duogc cap tir s gbe hodc ban sao duoc
chimg thuc tir ban chinh thi nguoi tiép nhan hd so khong duoc yéu cau xuit trinh ban
chinh; néu nguoi yéu cu chi ndp ban chup va xuét trinh ban chinh thi ngudi tiép nhan hd
so kiém tra, ddi chiéu ban chyp véi ban chinh va ky vao ban chup xac nhan vé viéc da dbi
chiéu noi dung gidy to d6, khong duoc yéu cau ngudi di dang ky ndp ban sao ¢ chimg
thyc gidy to do.

+ Trudng hop phap luat quy dinh xuat trinh glay to khi ding ky ho tich, nguoi tiép nhan
c6 trach nhiém kiém tra gidy to xuat trinh, d6i chiéu voi thong tin trong T khai va tra lai
cho nguoi xuat trinh, khong dugc yéu cau nguoi dang ky ho tich ngp thém ban sao glay to
do. Nguoi tlep nhan c6 thé chup 01 ban gidy t& xudt trinh hoic ghi lai thong tin cua gidy
to xuat trinh dé luu ho so.

+ Nguoi tiép nhén c6 trach nhiém tiép nhan ding, du hd so ding ky ho tich theo quy dinh
ctia phap luat ho tich, khong dugc yéu ciu nguoi dang ky ho tich ndp thém gidy to ma
phép ludt ho tich khong quy dinh phai nop.

Ngay trong ngay cong chirc tu phap —h tich tiép nhan yéu ciu, trudng hop nhan hd so
sau 15 gio ma khong gidi quyét dugc ngay thi tra két qua trong ngay lam viéc tiép theo.
Trudng hop can xac minh thi thoi han giai quyét khong qua 03 ngay lam viéc.

khong

5.000 dong.

Mién 1¢ phi d6i v6i truong hop diang ky khai tir dung han, nguoi thude gia dinh c6 cong
véi cach mang; nguoi thude ho ngheo; ngudi khuyét tat.

* Gidy to phai xuét trinh

- Ho chiéu hodc chirmg minh nhan dan hoic thé cin cudc cong dan hodc cac gidy t& khac
c6 dan anh va thong tin ¢4 nhén do co quan c6 tham quyén cap, con gia tri sir dung dé
ching minh v€ nhén than cua ngudi c6 yéu cau dang ky khai tir;

- Glay to' chimg minh noi cu tri cudi cung cia nguoi chét dé xac dinh tham quyén (trong
giai doan Co so dir liéu qudc gia vé dan cur va Co so dir liéu ho tich dién tir toan qudc
chua dugc xay dung xong va thuc hién thong nhat trén toan qudc).

- Trudng hop khong xac dinh dwoc noi cu tri cubi ciing ciia ngudi chét thi xudt trinh gidy
t& ching minh noi ngudi d6 chét hodc noi phat hién thi thé cua ngudi chét.
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Truong horp guri hd so qua hé thdng buu chinh thi phai giri kém theo ban sao c¢6 chimg
thuc cac gidy to phai xuét trinh néu trén.

* Gidy to phai ndp

- T6 khai dang ky khai tir theo mau;

- Gidy béo tir hoac gidy to thay thé Gidy béo tir do co quan ¢ thim quyen cap.

- Vin ban ty quyén theo quy dinh ctia phap luat trong truong hop uy quyén thue hién
viéc dang ky khai tu. Truong hop nguoi duge ty quyén 1a dng, ba, cha, me, con, vo,
chdng, anh, chi, em rudt ciia ngudi uy quyén thi van ban 1 uy quyén khong phai cong
chimg, chimg thyc, nhung phai c6 gidy to chimg minh mdi quan hé véi nguoi y quyén.

- Luat ho tich nam 2014,

- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh chi tiét mot s6
diéu va bién phap thi hanh Luét ho tich;

- Théng tu s6 15/2015/TT-BTP ngay 16/11/2015 cua Bé Tu phap huéng dan thi hanh mot
s6 diéu cua Luat ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh
phu quy dinh chi tiét mot sb didu va bién phap thi hanh Luét ho tich;

- Quyét dinh s6 32/2016/QD-UBND ngay 01/11/2016 cua UBND tinh Hai Duong vé viée
quy dinh muc thu, ché d6 thu, ndp, quan 1y va sir dung phi, 1& phi thudc thdm quyén quyét
dinh ciia Hoi dong nhan dan tinh Hai Duong.
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